
Harvard School Public Health    2008 Paid Time Off Planning Worksheet January 1, 2008 – December 31, 2008 

NAME_____________________________________________________   SUPERVISOR_____________________________________________ 

DEPARTMENT________________________________________________   TITLE________________________________________________ 
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            ** The 2008 holiday calendar can be found on the HARVie website at http://harvie.harvard.edu/benefits/timeoff/holiday.shtml 

 
  

                           PAID VACATION DAYS                   PAID SICK DAYS 
                          
                    Month               Begin Bal   +    Days/Hrs Added - Days/Hrs Used = End Balance               Begin Bal   +    Days/Hrs Added - Days/Hrs Used = End Balance             

January           

February           

March           

April           

May           

June           

July          

August          

September          

October          

November          

December          

 

Personal Days - Dates Taken    
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