[image: image1.png]108 100 1B HARVARD SCHOOL OF PUBLIC HEALTH
Office for Alumni Affairs and
T. H. c H AN Career Advancement





Harvard T.H. Chan School of Public Health

Spring Career Fair
Monday March 3rd and Tuesday March 4th, 12:30-1:30pm

Kresge Café
                         TEN STEPS TO CAREER FAIR SUCCESS
1. Bring copies (5-10) of your Resume or CV on resume/bond paper and business cards, if you have them.  Some employers will be accepting   resumes/CVs at the fair and others may ask you to electronically forward your resume/CV to them.

2. Dress professionally - Make sure you wear business attire.  Keep it conservative so that the focus is on you, not your clothes.  In some cases, business casual may be acceptable.
3. Familiarize yourself with the employers in advance of the Career Fair –Check out the websites of the employers participating. Do they list any job openings?

4. Familiarize yourself with the employers on the day of the Career Fair - When you first arrive at the Career Fair, walk about the room to get a feel for the layout and pick out which employers you would most like to meet. You may want to review the written materials displayed by the employers before you speak to them. 
5. Introduce yourself to employers, with a smile and firm handshake.  First impressions matter. Approach employers with confidence, prepared to give them a sense of who you are (state your name clearly) and with a genuine interest in learning who they are and what they do.  

6. Be prepared to give the employer a clear and succinct description of your background.  This is sometimes called your “elevator speech.”  It should be a short description (30-60 seconds) of your experience, education and skills  and the type of work in which you are interested).  
7. Be prepared to ask and answer questions.  After you have explained your career desires, you may want to ask the employer some of the questions below:
· What are the major areas of focus for your organization? 
· What is your role?
· What do you like about working for the organization?

· What types of positions do you anticipate being open for a new graduate with my background?

· How do I apply for a FT position, fellowship or internship? Take notes so you can follow up.

· What is the typical career path for someone with my credentials? 

· What are the criteria you are looking for when you hire?
· Would it be possible for me to have an informational interview with someone who works in my area of interest? (you would ask this if the representative does not know much about your particular area of interest)
· May I have your business card?

8. Before you leave the career fair, return to the booth of any employer in which you have an interest. Wait for a break in the action, then step up to the recruiter and thank them again for their time. Let them know that you will be in touch and look forward to speaking with them again.  This lasting impression will help the recruiter to remember your name and face when you do make contact again.

9. As with any other part of the job search, follow-up. If you would like to continue future discussions with any of the employer representatives with whom you spoke to at the Fair, send them a short thank you note (email), reiterating what your interest is in the organization and what you will do to follow up.

10. Stay in touch with employers in whom you have an interest. 
